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1. BBEAEHHE

1.1. Hacroamuii KoxeKkc 3THKM M Ciy>XeOHOro NOBeNeHHs pPabOTHHKOB
[ocynapcTBeHHOro yHUTapHOro mnpexanpustus Pecrmy6nuku baukoprocran
«YnpasineHrue agMUHUCTPAaTUBHBIMHU 3naHusMu» (nanee — Koxekc) pa3padboTa B
cooTBeTcTBUM ¢ nonoxeHusmu  Koncrutyuuu Poccuiickoit  Denepauum,
TpynoBoro konekca Poccuiickoit @enepauuu, ®enepanbHOro 3akoHa OT 25
nexabpst 2008 roma Ne273-®3 «O mnpoTHBOAEHCTBMU KOPPYMNLHMH», HHBIX
HOpMaTUBHO-NPaBOBbIX akToB Poccuiickoil Penepaumu, a TakKe OCHOBAH Ha
0011IeNpHU3HaHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMAX POCCUHCKOro o01IecTBa 1
rocy1apcTaa.

2. OBIIHUE IMTOJIOKEHUSI

2.1. Kogexc npexncraBmser coboit  cBox  OOIMX  MPUHIMIIOB
NpoecCHOHANBHOW CNyKeGHOM ITHKM M OCHOBHBIX IPaBUJI  CIIyKeOHOro
TIOBEIeHUS, KOTOPBIMH JOJIKHBI PYKOBOACTBOBATLCS paboTHUKH
['ocynapcTBeHHOro yHuTapHoro mnpeanpustus PecnmyOmuxu  bamkoprocran
«YnpaBneHne aJIMHUHHUCTPATUBHBIMU  3AaHHAMHY (nanee — PaboTHuKH)

HE3aBMCHMO OT 3aMellaeMO UM JIOJIZKHOCTH.

2.2. Kaxnapiii PaboTHMK JOKEH NMPUHUMATh BCE HEOOXOAMMBIE MephI s
cobmonenuss mnonoxkenuit Konekca, a kaxablil rpaxaaHuH  Poccuiickoit
Menepaiuu  BrpaBe oxupare ot PabGornukoB I'VII Pb «YA3» (nanee -
Opranu3zanys) IOBEACHHS B OTHOLIGHUAX C HUM B COOTBETCTBHH C ITOJIOKEHUSMH
Konexkca.

2.3. 3uanue u cobmonenue PaGorHuxamu nonoxkenuit Kopekca siasercs
OIHHUM M3 KPUTEPUEB OLEHKH KauyecTBa UX NPO(hecCHOHANbHONH AeATEe/IbHOCTH U
TPYLOBOM AUCUMITIHHBL.

3. OCHOBHBIE OBSI3AHHOCTH, ITPUHIAITBI
N MPABHJIA CJOYXEBHOTI'O MOBEJAEHUSI PABOTHHUKOB

3.1. B coorBercTBuH co cT. 21 Tpynosoro xonexca Poccuitickoit @enepaunu
Paborauku Opranuzauuu 00s3aHblL:

- ILO6pOCOB€CTHO HUCIIOJIHATL CBOM TPYIOOBBIE 06H33HHOCTH, BO3JIOKCHHEBIE Ha
HEro TPYAOBBIM NOTI'OBOPOM;

- co0NI01aTh NpaBuia BHYTPEHHEI 0 TPYI0BOTO pacropsijika;
- co0moaaTh TPYAOBYIO JUCLUILIAHY;

- cobmonathk TpeGoBaHus 110 OXpaHe Tpynaa U obecriedeHuio 0e30MacHOCTH
TPYyAa;



- Oepe:kHO OTHOCUTBCS K uMyllectBy OpraHuzauud (B TOM YHCIE K
MMYIIECTBY TPETBUX JIML, Haxoxswemycs y Opranusauuu, ecnu OpraHusauus
HECET OTBETCTBEHHOCTh 38 COXPAHHOCTh 3TOr0 UMYIIECTBA) U IPYTUX pabOTHHUKOB;

- He3aMeIIMTEeNbHO  coo0umTh  pykoBoacTBy  Opranuzauun  naubo
HeNnoCpeICTBEHHOMY PYKOBOIUTEIO 0 BO3HMKHOBEHHH CUTYyalHH,
MpeJICTaBIAIOIEeH Yyrpo3y *KHU3HM U 3I0POBBIO JIIOJEH, COXPAHHOCTH HUMYLIECTBA
Opranuzaunu (B TOM 4HCJIe HMYLIECTBA TPETBUX JIML, HAXOJMLIErocs y
Oprannszauuy, ecau OpraHu3anusi HECET OTBETCTBEHHOCTh 38 COXPAHHOCTE 3TOTO
MMYILIECTBA).

3.2. Pabotuuku OpraHu3alny NpU3BaHbL:

- UCXOZUTh U3 TOro, YTO MpHU3HAHUE, COOII0eHHe U 3allMTa NpaB U cBoOOX
yejoBeKa M TIpaKIaHWHA ONpEeNeNsiIOT OCHOBHOM CMBICI U  COAep)XKaHue
aesitenbHOCTH OpraHu3aluy;

- cobmopnars Koncrutynuio Poccuiickoit Penepalinu, 3aKOHOAATENLCTBO
Poccuiickoi @enepaunu n PecnnyOnuku bamkoprocran, He AOMyCKaTh HaApyILLUEHHS
3aKOHOB M HHBIX HOPMATHUBHBLIX IPAaBOBBIX AKTOB, MCXOAS M3 TMOJUTHYECKOMH,
IKOHOMHUUECKOH LenecoodpazHocT THOO0 10 HHBIM MOTHBAM,;

- obecrieunBath 2 dextuBHyIo paboty Opranusanuy;

- OCYWECTBJIXITE CBOKO JEsATEIBHOCTE B MNpeaeinax npeaMera H LeJse
OCATEIIBHOCTH OpFaHI’IBEiU,VIP‘l;

- HCKIIO4YaThb HEHCTBI/IH, CBS3aHHBIE C BIMSHHEM KaKUX-THOO JIMYHBIX,
HUMYIIECTBECHHBIX (CDHHaHCOBBIX) KM HHBIX HHTEPECOB, IIPENATCTBYIOIIHX
,I[O6p0COBeCTHOMy HCITIOJTHEHHUIO UMH JOJIZKHOCTHBIX 06FISaHHOCT617I;

- coOmoaaTh HOPMBI NPOoGECCHOHANBHON JTHUKM M MpaBuIa JEI0BOro
MIOBEJICHUS;

- NPOABIIATE KOPPEKTHOCTL U BHUMATEJIBHOCTD B 06an_I€HI/II/I C rpaxagaHaMi U
JOJIZKHOCTHBIMH JIMIIaAMH,

- NpOSBIATL TEPNHUMOCTh U yBaKeHHEe K O0ObuasM M TPaJMUMAM HapoI0B
Poccun M apyrux rocyznapcrs, YYHUTBIBAaTh KyJIBTYpPHBIE M HHBIE OCOOEHHOCTH
pa3iMYHBIX JTHUYECKHUX, COLMANBHBIX Ipylnn U KOHpeccHid, crocoOcTBOBATH
MEKHaLMOHAIBHOMY U MEKKOH(ECCHOHaIbHOMY COTJIacHIO;

- BO3JIeP)KUBATHCS OT IOBEIEHHSI, KOTOPOe MOIJIO Obl BBI3BATh COMHEHHE B
N00pOCOBECTHOM MCIOJIHEHUH pabOTHUKOM J0JIKHOCTHBIX 00s13aHHOCTEH, a TakKe
u3deraTb KOH(IMKTHBIX CHUTYallMH, CrOCOOHBIX HaHeCTH yluepd ero penyralud
uIu aBTopuTeTy Opranusanuu;

- He HCIIOJIL30BaATh JOJIKHOCTHOE II0JIOKEHHE OJIs1 OKa3aHWs BIIUAHHUSA Ha
JEATENPHOCTE TOCYJApCTBCHHBIX OpPTaHOB, OpPraHOB MECTHOI'O CaMOYIlIpaBJICHMA,



OpraHM3alui, JOJDKHOCTHBIX JIML U TPaKAaH NPH PEeIIeHHH BOMPOCOB JMYHOIO
XapaxTepa;

- BO3IEPXKUBATHCS OT IYOJMYHBIX BBICKA3bIBAHWM, CYKIEHHI W OLIEHOK B
OTHOLIEHHWH JesATeNbHOCTH Opranusauuu, pykoBoautens OpraHu3alui, ecii 3To
HE BXOMT B UX JAOJKHOCTHBIE 005S3aHHOCTH;

- cobmonare ycraHoBieHHble B OpraHu3aldd NpaBuiia MPeaoCTaBleHHs
Cly)keOHOH HH(pOPMaLUK U ITyOIHYHBIX BBICTYIIEHHI;

- YB&XHTEIIbHO OTHOCUTLCA K JAEATEJbHOCTH MNpPEACTaBUTENEH CpeacTB
MaccoBoi uHpOpMauMM MO HHOOPMHUPOBAHHIO O paboTe M JAEATENLHOCTH
Oprannsauuu, a Tak)Ke OKas3blBaTh COJACHCTBHE B IIOJYYEHHH JOCTOBEPHOI
MH(OPMALMH B YCTaHOBICHHOM IOPSJIKE;

- CTPeMHTBCS K obecreyeHHI0O Kak MOXKHO 6onee 3¢ deKTHBHOro
pacropsbKeHUsl pecypcaMu, HaXOAAMUMHUCS B Cepe ero OTBETCTBEHHOCTH;

- IPOTHBOJIEHCTBOBATE MTPOABIEHUAM KOPPYNIUH U NIPEANPUHAMATE MEPHI 110
g npouIaKTHKe B nopsiaxe, YCTaHOBJIEHHOM JENACTBYIOUINM
3aKOHOATEJIbCTBOM;

- MPOSIBJISATE TMPH MCIIOJHEHUH JOJDKHOCTHBIX O0S3aHHOCTEH YeCTHOCTD,
OecrpucTPacTHOCTh M CNPaBEAIMBOCTh, HE JOMYCKATh KOPPYILHOHHO-OMACHOIO
MOoBeJeHUs (IIOBEAEHHUS, KOTOPOE MOXKET BOCIPHHHUMATHCS OKPY)KAIOLMMH Kak
obewianye UM NpeaaoKeHHe Jaud B3sSTKH, KAK COrjlacue TMPUHATH B3ATKY HIIH Kak
npocsba 0 nave B3ATKHM JUOO KaK BO3MOXKHOCTH COBEPIINTH HHOE KOPPYIIIMOHHOE
NpaBOHAPYIIEHHE).

3.3. B uensax mnportuBoieiicTBUs Koppymuud PaGornukam Opranusanuu
pPEKOMEHyeTcs:

- ysenomiaTe OpraHu3auuio, IpPaBOOXpAaHUTEJbHBIE OpraHbl 000 Bcex
ciiyyasx oOpameHHs K pabOTHHKY KakMX-THOO JIHI B LENAX CKIOHEHHS K
COBEPILEHHIO KOPPYILIMOHHBIX PaBOHAPYILICHHIHA;

- HE TIoJiydaTb B CBfA3M C MCIOJIHEHHEM JOJIKHOCTHBIX o0s13aHHOCTEH
BO3HAI'paKAC€HUA OT (IJH3I/ILIBCKI/IX U IOpUIUYECKHUX JIHIL (l'lOIlapKH, JACHEXKHOE
BO3Harpa:xXaieH1ue, CCyAbl, YCJIYrH MaTepHaJlbHOrO Xapakrepa, IuiaTy 3a
Pa3BJICYCHHS, OTABIX, 3a I1I0JIL30BAHHE TPAHCIIOPTOM H HHEBIC BOBH&I"pEDKILeHHﬂ);

- IPHHUMAaTL MEPEI 110 HeAOMYUIEHHIO BO3SHUKHOBEHHUSI KOH(bJ'IHKTa HUHTECPECOB
M YPEryJinpoBaHHIO BO3HUKIIKUX CIIy4YaeB KOHCI)J‘II/IKTB. HUHTEPECOB, HE OONYCKaTb
INpH HMCIIOJIHEHHUHU OOJIZKHOCTHBIX o0s3aHHOCTEN JIMYHYIO 3aWHTEPECOBAHHOCTD,
KoTOpast IMpHUBOAXUT HJIM MOXKET IPHBECTH K KOH[bIII/IKTy HUHTEPECOB, YBCAOMIIATDH
CBOEI'0 HEITOCPEeCTBEHHOI'0 PYKOBOJAHWUTENS O BO3HHUKILUEM KOH(I)HHKTC HMHTEpPECOB
HJIKX O BO3MOXHOCTH €r'0 BO3HHKHOBE€HMSA, KakK TOJBKO €MY CTaHET 00 3TOM
H3BECTHO.



3.4. PaGorHuku moryr oOpabarteiBaTe M IepelaBaTh CIyXKeOHYIO
undopMaimio npu cobmoneHuu neiicTByromMx B OpraHusalMd  HOPM H
TpeOOBaHHUH, NPUHATBIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
Oenepaluu.

3.5. PaborHuku o00s3aHBl NPUHUMATL COOTBETCTBYIOIIME MeEphl IO
obecrieyeHuio 0e30MacHOCTH M KOHGUIASHUMATBHOCTH HH(OPMALMM, KOTOpast
cTajla U3BECTHA MY B CBSI3M C MCIIOJHEHHEM MM JOJDKHOCTHBIX 00s3aHHOCTEH, 3a
HeCaHKLMOHUPOBAHHOE pa3rialleHre KOTOPOi OH HeCeT OTBETCTBEHHOCTb.

3.6. Pa0oTHuKM, HaJeleHHBIE OPraHU3aLMOHHO-PACIIOPSAUTEILHBIMH
IOJTHOMOYMSIMM 110 OTHOLIGHHIO K JAPYTMM paboTHHMKaM, AOJKHBI CTPEMHUThCS
OpITb Juii HUX oOpasuom mnpodeccuoHanuaMa, Oe3ynpeyHoil pemyTaluH,
criocobcTBOBaTH (hopmupoBaHHMio B OpraHusamuu au00 €ro noapasjieeHHH
onmaronpuaTHOro Uit 3(QQeKkTHBHOM paboTel MOpPaJILHO-IICUXOJIOIHYECKOTO
KJIMMara.

3.7. PabGoTHuKH, HaJelleHHbIE  OpPraHU3allMOHHO-PACHOPSIAHTEILHBIMH
MTOJIHOMOYHSIMHU T10 OTHOLIEHUIO K APYTMM paOOTHHUKAM, NPH3BAHBI:

- NPUHUMATh Mepbl M0 NPEeayNpeXKIeHHUI0 KOPPYILUHH, HE [OIMYIIeHHIO,
YTOOBl PaOOTHUKH BBEPEHHOIO0 €My NoJApa3felieHUs IOIyCKaIH KOPPYNLHOHHO-
ONacHoe IOoBeJCHHEe, CBOMM JIMYHBIM IIOBEJICHHEM IT10JaBaTh NMPHUMEp YECTHOCTH,
OecrpUCTPaCTHOCTH U CIPaBEIMBOCTH;

- He JIONycKaTh CIlyyaeB TIPUHYKJIEGHUS pabOTHHKOB K Y4YacTHIO B
NIeSTENILHOCTA ~ MOJUTHYECKUX  MapTHH, OOIIECTBEHHbIX OOBEJAMHEHHH U
PeIUrHO3HbIX OpraHU3aLui;

- [0 BO3MOXXHOCTH TpPUHHMATb Mepbl IO INPEAOTBPALICHHIO WK
YperyJIupoBaHHI0 KOHGIUKTa UHTEPEeCOB B CITydae, €Clid €My CTajo H3BECTHO O
BO3HMKHOBeHMM Yy paborHuka OpraHuzaldyd JIHYHOH 3aMHTEPECOBAHHOCTH,
KOTOpasi IPUBOJIUT UITH MOXET NPUBECTH K KOH(QIUKTY MHTEPECOB.

4. PEKOMEH/JATEJIBHBIE 9TUYECKHUE ITPABHUJIA
CJHYKEBHOI'O NOBEAEHHUSI PABOTHHUKOB

4.1. B cayxebHoM mnoBeneHuH PaboTHMKaM HEOOXOAMMO HCXOAMTL U3
KOHCTUTYLIMOHHBIX TOJIOKEHHH O TOM, 4YTO YeJIOBeK, ero mnpasa H CBOOOIEI
ABIAIOTCS BBICHIEH 1[EHHOCTBIO M KaAblH TIpaXXJaHWH HMEEeT IpaBo Ha
HENPUKOCHOBEHHOCTb YaCTHOH JKU3HHM, JIMYHYIO M CEMEHHYIO TalHy, 3allUTy
YeCTH, JOCTOMHCTBA, CBOEro 100poro HMeHH.

4.2. B cny:xeGHoM noBeieHUU PaDOTHUKHM BO3IEPIKMBAIOTCS OT!

- moGOro BUa BbICKA3bIBAHUN U AeHCTBUI JUCKPUMHMHALIMOHHOIO Xapakrepa
10 NpH3HAKaM T[10J1a, BO3pacTa, Packl, HAUMOHAILHOCTH, S3bIKA, IPaXKJaHCTBA,
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COLMANIBHOIO, UMYIIECTBEHHOI0 WIIM CEMEHHOro MOJOKEeHUS, MOJIUTHUECKHX HITH
PEeJIMTHO3HBIX NPEANOYTEHHIH;

- rpybocTH, mNpoOSIBIEHHH mNpeHeOpeKUTEILHOrO TOHA, 3aHOCYMBOCTH,
NpeAB3ATHIX 3aMEYaHUH, IpelbsBIEeHHsS HENPaBOMEPHBIX, HE3ACTYKEHHBIX
0OBHHEHMUI;

- yIrpo3, OCKOpOMTENbHBIX  BBIPXKEHMH WM peIuIdK, JelCTBUA,
IPEnsSITCTBYIOMINX HOPMaJIbHOMY obuieHuIo WITH MIPOBOLIMPYIOIIHNX
IIPOTHBOIPABHOE ITOBEIEHHE.

4.3. PaGOTHUKH NpU3BaHBl CNIOCOOCTBOBATH CBOMM CITY>K€OHBIM TOBEICHHEM
YCTaHOBJIEHHIO B KOJIJIEKTHBE JIEJOBBIX B3aMMOOTHOLIEHUH M KOHCTPYKTHBHOIO
COTPYJIHUYECTBA JIPYT C APYIOM.

4.4. PablOTHHUKM JOJKHBI OBITH  BEXJIMUBBIMHM, J00pOKeIaTeIbHBIMMU,
KOPPEKTHBIMH, BHUMATEIbHBIMH C rpakJaHaMU U KOJUIEraMH.

4.5. BuewHu# BuA paOOTHUKOB TNPU MCIOJIHEHHM MMM JODKHOCTHBIX
00s3aHHOCTEH B 3aBUCHMOCTH OT YCJIOBUH TpYyNOBOH [JEATEIBHOCTH JOJIKCH
crioco0CTBOBATh YBa)KUTEIHHOMY OTHOLIEHHUIO rpaxcaan K Opranusauuu, a Takie,
Npd HEoOXOAMMOCTH, COOTBETCTBOBATh OOIIENPUHATOMY [€I0BOMY CTHIIIO,
KOTOpBIH OTIUYAIOT CAEPKAHHOCTD, TPAJAULHOHHOCTE U aKKYPaTHOCTb.

5. BAKVIIOYUTEJIBHBIE ITOJIOYKEHU S

5.1. Kogekc BcTymaer B cCMIy ¢ MOMEHTa HM3JlaHHMd IIpUKaza O BBOJAE B
IeHCTBHE.

5.2. BHecenue u3MeHeHHH U nonosiHeHUH B Kozleke ocylecTBiasercs myTem
noarotosku npoexkra Kozekca B HOBOH peaakuuy, BBOAUTCS B JAeHCTBHE MPHKA30M
pykoBoautesss Opranuszauuu.



